If English is not your first language and you would like more information about this document,
or if you require information in large print or braille or tape, please contact (01325) 388351.
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Information for Members of the Public

Access to information and meetings

You have the right to attend all meetings of the Council, its Committees and Cabinet. You also
have the right to see the Agenda, which is usually published five working days before the
meeting, and Minutes once they are published. Dates of the meetings are available on the
Council’s website, or from the Democratic Services Section (see details below).

Fire Alarm

All meetings shall be adjourned immediately on hearing the sound of the fire alarm. The alarm
is a continuous siren. On hearing the alarm please leave the building by the nearest emergency
exit. There are emergency exits at each end of the Committee Suite. On leaving the building
please assemble in St. Cuthbert’s Churchyard next to the Town Hall. Please do not return to the
building until you are told to do so by a Council employee.

Toilets

There are male, female and disabled toilets in the Committee Suite area on the first floor.

Access for Disabled People

There are allocated car parking spaces adjacent to the main entrance to the Town Hall and also at
the rear of the Town Hall for people with disabilities. The Committee Suite is located on the
first floor and the entrance to the Public Gallery is on the second floor. Lifts are available to
both floors, however if you require assistance please do not hesitate to ask for assistance at the
Reception Desk. There is also an induction loop system in the Council Chamber.

Car Parking

There is no dedicated visitor parking at the Town Hall, but there is a pay and display car park at
the rear of the building. Please estimate in advance your likely stay and purchase sufficient time,
making a note of expiry time. The charge is 80p per hour but it is free after 6.00 p.m. until 8.00
a.m. If your visit or meeting is extended and your time is to over-run you must return to your car
and purchase additional time.

No Smoking

Smoking is not permitted in the Town Hall.

Mobile Phones, Pagers, Cameras and Audio Recorders

Please ensure that all mobile phones and pagers are turned off before the meeting begins and
note that photography or audio recording is not permitted without prior permission.

Private and Confidential



Occasionally, meetings will need to discuss issues in private. This can only happen on a limited
range of issues, which are set by law. When the Council or a Committee does so, you will be
asked to leave the meeting.



Representation

Darlington Borough Council aim to put people first in everything we do. We are committed to
encouraging local democracy, improving communication and making our services more
accessible. One of the ways we do this is by allowing members of the public to make
representation at Committee meetings, on items on the agenda, at the discretion of the Chair. If
you would like further information on how to ask a question at Planning Applications
Committee meetings contact Claire Hutton in the Democratic Services Section, Corporate
Services Department, during normal office hours 8.30 a.m. to 5.00 p.m. Monday’s to Thursday’s
and 8.30 a.m. to 4.30 p.m. Friday’s (Direct Line (01325) 388364) or E-mail
Claire.Hutton@darington.gov.uk.

Further information can also be found on the Darlington Borough Council website
www.darlington.gov.uk




HAVE YOUR SAY ON PLANNING APPLICATIONS

Darlington Borough Council recognises that persons with an interest in a planning application,
such as the applicant or people who object strongly to what is being proposed, often value the
chance to speak at the meeting directly to Councillors, and draw attention to the points which
they feel the Committee should consider in reaching a decision. To be able to hear as much
information as is practicable assists the Members in making informed judgements on proposed
development. Public speaking is intended to aid this process.

Planning Applications Committee/Planning Applications Sub-Committee

Agenda items are split between the Planning Applications Committee (PAC) of 13 Councillors,
which deals with the more complex/controversial applications and the Planning Applications
Sub-Committee (PAS) which decides householder applications. PAS consists of 5 Members,
from the full Committee and is supported by relevant officers. The two Committees meet every
4 weeks to consider planning applications which cannot be decided by officers under the
Council's delegated powers. The PAC will meet at 1.30 pm on a Wednesday and the PAS on the
same day at 5.00 pm. Interested parties, including applicants/agents, and people who have
commented in writing on applications are sent a letter to inform them which Committee to attend
and the procedures involved. The Committees are formal meetings of the Council and they have
to be run both efficiently and according to legal requirements. In order to make sure that the
meeting is properly run, one of the Councillors holds the position of 'Chair' and he or she is in
charge of who may speak and in what order.

The Report

Every application is accompanied by a report prepared by a planning officer. This explains the
details of the application and the site, comments received from neighbours and other consultees,
the relevant policies from the Development Plan together with any other planning considerations
relevant to the case. The report must give the Councillors who sit on the Committee a clear
recommendation which the planning officer judges to be right for the application, having
weighed up arguments for and against the proposal. The recommendation may be to either to
approve or refuse the application. In the case of approval, this may be recommended subject to
conditions or legal agreements to control the exact form of development. The officer report is
available to the public 5 working days before the meeting. If you contact Democratic Services
on 01325 388291 to request a copy of an individual report, this can usually be sent by post, fax
or e-mail, or you can call at the Town Hall Customer Services Reception and collect a copy.
The reports are also made available on the Council's website at

www.darlington.gov.uk/planningcommittee
The Decision

The planning officer's report is not the only thing which the Committee Members will take into
account. They will consider the merits of the application, and use their own local knowledge
and judgement to reach a decision which they consider to be right for the application. They are
under a legal requirement to take decisions in accordance with the Development Plan, unless
there are clear planning reasons for not doing so. If Committee decides to refuse permission,
specific reasons for this will be given, including reference to the key planning policies which are
relevant to the decision. Persons who have commented in writing on applications are sent a
letter to inform them of the decision.



How the Public Speaking Arrangements Work

The following details apply to both the PAC and PAS unless otherwise stated :-

1.

You can tell officers in the Planning Team in advance of the meeting that you wish to
speak on an application but this is not essential.

When you arrive at the meeting, you must report to the reception desk outside the
Committee Room, so that your details can be noted and included on the Chair's list of
persons who wish to speak on particular applications.

Arrive at the meeting 10-15 minutes before the start time, so that you can register.

You may have to wait while other applications are considered before the one you are
interested in comes up. The Chair will endeavour to make sure that applications where
people have registered a wish to speak are considered as early as possible during a
meeting, but this is not always possible. For the Sub-Committee, speakers will be
invited to sit at the table with Members and officers whilst their application is
considered.

When the time comes for the application to be considered, the Chair will use the
following running order:

* Chair introduces agenda item,;

* Officer describes proposal;

 Applicant or agent may speak;

* Members may question applicant/agent;

* Up to 3 objectors may speak (1 objector for Sub-Committee);
* Members may question objectors;

» Parish Council representative may speak;

* Members may question PC representative;

» Ward Councillor may speak;

* Officer summarises key planning issues;

* Members may question officers;

* Objectors have right to reply;

» Agent/Applicant has right to reply;

* Officer makes final comments;

* Members will debate the application before moving on to a decision;
* Chair announces the decision.

Frequently Asked Questions

Q How long will I be allowed to speak for?

A A maximum of 5 minutes is allowed per speaker, and you should aim to put forward your
case clearly and succinctly.

Q Can I show the Committee my own plans or photographs?

A Yes, but you will need to leave a copy with the Council to go on the application file. You
can make reference to any visual material which has been presented by officers. You may be



allowed to make use of the Council's projecting equipment, but you must arrange this
beforehand.

Q What are Material Planning Considerations?

A 1Tt is relevant to raise issues such as traffic impact and highway safety; effects on trees and
the local ecology; concern about crime; privacy, visual impact and overshadowing; noise;
and the relationship to local, regional and national planning policies. These matters, and
many others, are termed material planning considerations. Some issues which are sometimes
raised but are not normally planning considerations are: ¢ personal morals or views about the
applicant * possible effect on property values * ownership disputes over rights of way, fence
lines, etc * restrictive covenants * property maintenance * loss of private views ¢ business
competition * conflict with other laws. The Committee cannot take such matters into account,
and if you raise them you may be reminded of this by the Chair.

Q Will the Application always be decided at the meeting?

A No. The Committee will sometimes defer an application in order to visit the site or to
enable further information to be supplied which is important to enable the right decision to
be made. The Council is committed to meeting Government targets for the time taken to
decide planning applications, and applications will only be deferred if there is a good reason.



