CABINET
15TH FEBRUARY, 2005

ITEM NO. 16

CORPORATE HEALTH AND SAFETY POLICY

Responsible Cabinet Member (s) - Councillor Don Bristow,
Resour ce Management Portfolio

Responsible Director (s) - Paul Wildsmith, Diredor of Corporate Services

Purpose of Report

1. Toreport the Corporate Management Team and Joint Consultative Committee's
recommendations on the adoption and implementation d arevised Darlington Borough
Courril Corporate Hedth and Safety Policy.

Information and Analysis

2. Corporate Management Team agreed on2ndDecember 2004to consult on propaosals for the
adoption and implementation d arevised Corporate Health and Safety Policy at the Joint
Consultative Committee

3. A report was presented (attached as an Appendix) to the Joint Consultative Committe€ s
meeting held on 18h January 2005

4. At this meding, the Joint Consultative Committeesuppated the goproval and
implementation d the revised pdicy, and referred it to Cabinet for consideration.

Outcome of Consultation

5. Formal consultation was undertaken at the Joint Consultative Committee meeting on 18h
January 2005and this has been taken into consideration in the production o this report.

Lega Implications

6. Thisreport has been considered by the Borough Solicitor for legal implicationsin
accordance with the Courcil's approved procedures. The Health and Safety Policy is alegal
document and arequirement of the aiminal law on hedth and safety as detailed in the
Hedth and Safety at Work etc Act 1974 The pdlicy sets out how the Courcil intends to
meet its legal obligations under this Act and al subsequent health and safety related
regulations. Compliance with the pdlicy is alegal requirement for al Members and Courcil
employees, and noncompliance ®uld result in the patential for criminal prosecution d bath
the arporate body and individuals. Proper implementation d the padlicy will not only
protect the Courcil andindividuals from the threa of crimina prosecutions, but will aso
help the Courcil to dscharge its duty of care a enshrined in civil law minimising the
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impads from civil litigation.

Sedion 17 d the Crime and Disorder Act 1998

7.

The contents of this report have been considered in the mntext of the requirements placed
onthe Courxil by Section 17of the Crime and Disorder Act 1998 namely, the duty on the
Courril to exerciseits functions with due regard to the likely effed of the exercise of those
functions on, and the need to doall that it reasonably can to prevent, crime and dsorder in
itsarea. Itisnot considered that the contents of this report have any such eff ect.

Council Policy Framework

8.

The issues contained within this report do represent a change to Courcil padlicy andthe
Courxil’s pdlicy framework in relationto health and safety. The dhanges are required to
reflea changes within the Council and within the goproach taken to the management of
health and safety within all Courcil departments, services and schods. Therevised pdicy
sets out a modern framework for successful health and safety management, which takes
account of best practicein thefield of health and safety.

Dedsion Deadline

0.

For the purpose of the ‘cdl-in’ procedure this does not represent an urgent matter.

Reommendation

10. It isrecommended that the revised pdicy is approved and implemented in accordance with

the Joint Consultative Committeereport (attached as an Appendix).

Reasons

11 Therecommendations are suppated by the following reasons:-

(& The changesto the aurrent palicy are required to reflect changes within the Courcil and
within the gpproad taken to the management of health and safety within all Courcil
departments, services and schods.

(b) Therevised pdicy sets out amodern framework for successful health and safety
management, which takes accourt of best practicein the field of health and safety.

Paul Wildsmith
Director of Corporate Services

Background Papers

Reports to the meetings of the Corporate Management Team on 2ndDecember 2004and the
Joint Consultative Committee on 18&h January 2005

Lynne Wood : Extension 2287

PB
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JOINT CONSULT ATIVE COMMITTEE
18TH JANUARY 2005 ITEM NO. ..o

DRAFT CORPORATE HEALTH AND SAFETY POLICY

Purpose of the Report

1. Tointroduethe Joint Consultative Committee to the atached draft Corporate Hedth and
Safety Policy and seek formal consultation onadoption by Darlington BoroughCourcil
following approval by Cabinet.

Background

2. The aurrent corporate hedth and safety padlicy for Darlington Borough Courcil was adopted
in April 1998andrequiresrevision. Since alogtion d the arrent pdlicy there have been
many changes aff ecting the health and safety expedations and obi gations for Locd
Authorities. In addition the Courcil has updated its approach to health and safety
management and aganisational changes are on-going. The palicy has been revised to take
accourt of these dhanges and sets out a modern framework for the management of hedth
and safety across al Courcil Departments, services and schods.

Changes Since Adoption of Curr ent Policy

3. Themain legidative dhanges impading on Courcil Health and Safety Policy have included
the Management of Hedth and Safety at Work Regulations 1999 the Control of Asbestos at
Work Regulations 2002and the Control of Substances Hazardous to Health Regulations
2002 Theimpact of the éowve legislation has been incorporated in the revised Policy or in
spedfic Corporate Health and Safety Arrangements.

4. Variousinitiatives affeding hedth and safety have been introduced since 1998 and ore of
the most important is the Government Revitalising Hedth and Safety Initiative. This
initiative sets national targets for improving hedth and safety performance, requires all
Loca Authorities to act as exemplarsin terms of hedth and safety management and to
report on their health and safety performance. In addition the National Joint Courcil for
Local Government Services have issued Health and Safety Guidancefor inclusionin the
Green Book as Part 4.7. This guidance promotes a modern, coll aborative gproach to health
and safety management. Both of these initiatives have been considered in drafting the
revised Policy.

5. The gproad to hedth and safety management within the Courcil has been modernised
taking accourt of Hedth and Safety Executive alvice contained in their guidance document,
Successful Hedth and Safety Management. This approach adopted by the Courcil was st
out inreportsto CMT in March 2001and to this bint Consultative Committee in June
2001 Therevised Policy takes accourt of how health and safety management has evolved
inline with these previous reports.
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6. Various organisational changesto Courcil structures and procedures have impacted onhow
health and safety is now managed. Changesin terms of the elected members roles and the
introduction d the Organisational Development Strategy have been taken into accourt in
drafting the revised Policy. The revised Policy will set the framework for the development
of the hedth and safety management system for the new Children’s Services Department.

Policy Content

7. Theintrodwctionto the Policy links health and safety to wider Courcil agendas and requires
the same commitment from al Courcil employees, partners and contradors. Improving
health and safety performanceis linked to improving both ou corporate and kest value
performance.

8. The Courxil’s beliefs and core va ues attached to hedth and safety are included in section 2
and these set out the desired culture. It is recognised that improvement in health and safety
performance @n be achieved through management |eadership, dedication d employees and
the goplication d high standardsin ou work.

9. Sedion 3detailsthe Hedth and Safety Policy aims and ohjectives that the Courcil has
adopted. These aeto be worked towardsin all Courcil Departments, services and schods.

10. The Courxil’s health and safety management system isincluded in section 4 This covers
the Courril’s g/stematic gpproach to health and safety management and includes sub-
sedions on Palicy, Organising, Planning and Implementing, Measuring Performance,
Reviewing Performance and Auditing. This sts out aframework for how hedth and safety
isto be managed across all Courcil Departments, services and schods.

11. Sedion 7contains the demonstration d commitment at the highest levelsin the Courcil
being signed by the Leader, the Cabinet member with Resource Management Portfolio and
the Chief Exeautive. In additionwe will al be required to demonstrate our own
commitment as employees of the Courcil by completing and returning the tear off dip that
will be included at the rear of the pdlicy leaflet when it is produced.

12. Organisationa resporsibilities for health and safety are wvered in Section 5 This section
detail s the spedfic health and safety roles and resporsibilities assgned to various paosts and
functions within the Courcil. These roles and resporsibilities are suppgemented by those
asggned in Department Hedth and Safety Policy statements. Together these make dea the
actions that shoud be adopted hy various post holders, including those applicable to all
Courril employees.

13. Sedion 6isalist of the Courcil’s corporate health and safety arrangements that are
currently adopted. These arangements, together with Department arrangements set
standards, systems and guidelines for the implementation d control measures for specific
health and safety risks. These arangements will be anended and updaied as the need
arises.

150206 - HS Policy -4-
Cabinet



Implementation

14.

15.

16.

17.

18.

19.

Thefina version d the Corporate Hedth and Safety Policy will be produced in bah pcster
and leaflet formats. Poster formats will be for display on suitable natice boards and rext to
the Health and Safety Executive law posters that must be displayed at all workplaces. The
leaflet versionwill be distributed to members and al Courcil employees. Thiswill be
arranged through Corporate Services Department (Health and Safety team) in conjunction
with administration sections within departments. Managers will need to ensure that the
Policy isimplemented in the areas under their control.

A key areato addressisto ensure that all employees understand the impli cations of the
Policy. It isneaessary for the Policy to be included as an agenda item on all team meetings
at every level. Departmental Management Teams will have to assess the implications of the
Policy for their Departments and dan for implementation.

Managers wil | need to ensure that arrangements for departmental induction are updated to
ensure the Corporate Health and Safety Policy is communicated where gpropriate.

The Corporate Services Department (Health and Safety team) will ensure that corporate
induction and any training provided by Health and Safety Officers takes accourt of this
Corporate Health and Safety Policy where relevant.

Ensuring compli ance with the Health and Safety Policy is aline management functionand
all Courcil managers and supervisors are resporsible for monitoring implementation. This
management role will be suppdemented by the suppat services provided by Health and
Safety Officers from Corporate Services Department (Health and Safety team) who wil |
monitor the df ectiveness and implementation d the Health and Safety Policy. The Policy
will be kept under review and any improvement adion will be initiated as appropriate. The
Joint Consultative Committee will aso monitor implementation.

All employees are required to foll ow the guidance mntained in the Health and Safety Policy
and day their part in protecting the health and safety of themselves and ahers.

Reommendation

20.

The Joint Consultative Committee aie asked to agree the Corporate Health and Safety
Policy and recommend its approval by Courcil and foll owing approval, its introduction and
implementation.

Paul Wildsmith
Director of Corporate Services

Dominic Passman : Extension 2111

TAB
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DARLINGTON BOROUGH COUNCIL
CORPORATE HEALTH AND SAFETY POLICY

“Striving for excellence in reducing risks and protecting people’
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1. I ntroduction

This leaflet explains the Courcil’ s Health and Safety Policy and Management System. Itisour
padlicy that compliance with legislationis our minimum standard and that achieving excdlence in
health and safety means adopting best pradice. Our commitment to health and safety forms part
of the Courril’ s wider agenda of competitiveness, sustainability, risk management, pulic health
and social resporsibility. We require this same commitment from our partners and contractors.
We believe that achievement of high hedth and safety standards reduces harm and losses due to
accidents and incidents, and makes good bisiness ®nse. Health and safety is key to
management of our human resources, our organisational development strategy and change
management.

This Hedth and Safety Policy has been developed jointly by the Corporate Management Team,
the Leader of the Courcil and Cabinet Member with Resource Management Portfolio andis
suppated by the Trade Unions.

As part of our striving for excell ence initiative implementation d the Health and Safety Policy
and Management System contributes to improving our corporate and kest value performance.

2. Our Beliefsand Core Values
Darlington Borough Courxil strivesto provide asafe working environment for employees,
service users, contractors and the general pullic. Our goal isto act as an exemplar in health and
safety management and to ensure our procurement promotes best pradice in heath and safety.
To achieve continuows improvement of our health and safety performance through management
leadership, the dedication o our employees and the gplication d high standardsin ou work,
Darlington Borough Courcil endeavours to implement the following core values:
Everyone' sresponsible for safety
All injuries can be prevented
Thereareno minor injuries
Safety isa condition of employment
Safety needstraining
Keep checking how you’re doing
Everyone hasthe right to challenge anyone and expect action
Take safety home

We an all learn from each other

Y ou can keep improving
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The Courril’ s beliefs and valuesin relation to health and safety culture communicate the
attitudes and behaviours we ae all expected to adopt.

3.

The Corporate Health and Safety Policy

Darlington Borough Courcil recmgnises and accepts its resporsibility to provide asafe and
healthy workplace and environment for its employees and to ensure that service users and
members of the puldic ae not exposed to risks to their health and safety by its activities.

3.1 Policy Aims
e Toconduwt all our activities 9 asto avoid, or adequately cortrol, risksto hedth and
safety
e Tomaintain apaositive hedth and safety culture and continuowsly improve our health
and safety performance
» To establish, monitor and review plans and targets for improving our health and
safety performance
3.2  Policy Objectives
» Tocomply at all timeswith legislation and Hedth and Safety Executive ades of
practice and gudance
* Toidentify all significant hazards arising from our adivities, asess al the resultant
risksto health or safety and develop and implement appropriate preventive and
protective measures
» To ensure dfective planning, organisation, control, monitoring and review of the
preventive and protective measures
* To provide aprofessonal occupetional health service, including courselling and
physiotherapy services
* To provide aprofessond health and safety suppat service
» To establish appropriate energency procedures for situations of serious and imminent
danger
» To provide and maintain suitable and safe vehicles, plant, equipment and systems of
work
» To provide adequate health and safety training and supervision, andto take acourt of
employees' capabilities as regards health and safety matters when assigning tasks to
them
* To provide employees with comprehensible information onhealth and safety risks
and preventive and protective measures
» Toavoid safety, health and fire risks in connection with the use, handling, and storage
of articles and substances
« To provide asafe place of work, safe acessand egress, and a healthy working
environment
» To provide suitable personal protective dothing/equipment, and ensure arangements
arein placefor storage, maintenance and enforcement of use of such personal
protective dothing/equipment
» Toensure adequate first-aid provisionis made avail able based onan assessment of
what is appropriate to the drcumstances of each workplace
» When engaging contradorsto undertake work or services on behalf of the Courcil to:
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- Vet their health and safety competence before engaging contractors

- Apply appropriate spedfications and/or contract condtions with aview to
ensuring that contractors develop and implement preventive and protective
measures that will maintain an acceptable health and safety performance,
throughou the contract

- Provide montradors with al relevant health and safety information and
guidance dou Courcil premises, land and projeds, onwhich they will be
working

- Monitor and exercise gpropriate wmntrol over the health and safety
performance of contradors. Also, where relevant, to co-ordinate the health
and safety performance of more than ore cntractor

4. TheHealth and Safety Management System

Implementation d the Health and Safety Management System in al Courril activities and
servicesisadieved by systematic application. A flow chart isgiven in Figure 1.

4.1  Health and Safety Policy

4.1.1 CorporateHealth and Safety Policy — This sts out clearly where the Courril stands on
health and safety management andis covered in detail in sedion 3 Departments are required to
actively pursue the paicy aims and ohjectives.

4.1.2 Departmental Health and Safety Policy — All departments are required to establish
department specific health and safety padlicy, organisation and arrangements to implement the
health and safety management system incorporating departmental needs and resporsibilities.

4.2  Organising

4.2.1 Responsibilities—Line management is resporsible for health and safety performance
and the implementation d corporate and departmental health and safety palicy, arrangements
and procedures. Specific health and safety roles and resporsibiliti es have been assigned to
various posts and these are included in the organisation sedion d thispadlicy. The
resporsibilities of additional tiers of management are assgned in departmental health and safety
palicies.

4.2.2 Consultation — The Courcil has established mechanisms for consultation with Trade
Union safety representatives. Management will consult at local level onissues and where
appropriate & Departmental Consultative Committees or meetings. Corporate consultation takes
place d the Joint Consultative Committee ad all Consultative Committees have written
constitutions.

4.2.3 Training — Departments g/stematically identify health and safety training needs for
diff erent employee groups, meet thaose training needs and keep current records.

4.2.4 Induction — All employees attend corporate induction, covering general health and safety
within the Courril, and departmental induction by line management covering job specific health
and safety.
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Figurel
A Flow Chart illustrating the Key Elements of Darlington Borough Council’s
Health and Safety Management System

________ Information link P(_)“ cy
—> Control link (Section 4.1)

Organising
(Section 4.2)

Auditing Planning and

(Section 4.6) | mplementing
(Section 4.3)

M easuring Performance
(Section 4.4)

Reviewing Perfor mance
(Section 4.5)
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4.2.5 Health and Safety Clauses — Suitable dausesto highlight health and safety
resporsibilities are included in all employee ontrads and job descriptions.

4.2.6 Performance Development Review (PDR) — The PDR framework is used to set and
measure performance ayainst health and safety targets and oljectives. PDR is aso used to
identify health and safety development needs of individuals and monitor competency
development.

4.2.7 Work Groups— Occasionally work groups will be established to help develop, monitor
and review spedfic Courcil health and safety initiatives to med legal requirements or promote
continuows improvement. The membership of groups will where gpropriate invalve relevant
Trade Union safety representatives.

4.2.8 Communication —Hedth and safety information is communicated through line
management with health and safety as an agendaitem at all levels of team medings. Information
is documented in standard corporate and departmental health and safety arrangements available
in eledronic and herd copy. The Intranet, Flyer, departmental newsletters and ndice boards are
aso vehicles for health and safety communication.

4.3  Planning and I mplementing

4.3.1 Health and Safety Action Plans - Departments are required to develop, maintain and
report on hedth and safety action dans to ensure cntinuows improvement in hedth and safety
performance.

4.3.2 Risk Asessments— Risk assessments are onducted and recorded by service managers
for al Courcil adivities using the Courcils corporate system and guidelines. Findings of risk
asessments are ommunicated to employees. Risk assessments are reviewed periodicdly and
following any significant changes to ensure they remain suitable and sufficient.

4.3.3 Arrangements— Corporate and departmental health and safety arrangements are the
standards, systems and guidelines for the implementation d control measures for specific health
and safety risks. Arrangements are developed and implemented in accordance with the risk
profile of individual departments and services. A list of current corporate health and safety
arrangementsisincluded in the arangements ®dion d this padlicy.

44  Measuring Performance

Day-to-day health and safety monitoring is aline management function. Health and safety
performance is formally measured duing manager and supervisor inspedion in accordance with
the corporate health and safety arrangement — Monitoring Health and Safety Standards. Readive
measurement is by managers and supervisors implementing the corporate hedth and safety
arrangement — Accident Reporting and Investigation Procedures. In addition the Health and
Safety Tean measures performance by audit, inspection and through accident/incident reporting
and investigation.

45  Reviewing Performance
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Performanceis reviewed and reported at corporate and departmental management team meetings
onaregular basis and formally onasix monthly cycle. Performanceis measured against hedth
and safety performance indicators and targets, and in terms of the achievement of departmental
health and safety action dans. Oppartunities are sought for credible and suitable benchmarking.

4.6  Auditing

A programme of hedth and safety auditsis delivered aadossall Courcil departmentsin
accordance with the crporate health and safety audit system. Departments ensure that suitable
audit programmes are in place and audit action dans are fully implemented.

5. Organisational Responsibilitiesfor Health and Safety

This sction cetails the spedfic hedth and safety roles and resporsibilities assigned to the
following posts and functions.

5.1 Leader of the Council

To ensure the work of the Cabinet is conducted in accordance with the Courcil’s pdlicies and
procedures for health and safety and with due regard for any statutory provisions st out in
legislation.

5.2  Cabinet Member with Resour ce Management Portfolio
This portfolio hdder has an individual resporsibility for health and safety and in particular will:

¢ Chair the Courril’s Jbint Consultative Committee

» Act as Member’'s contact paint for ensuring that Courcil decision-making isin line
with Courril pdicy and procedures for hedth and safety and any statutory provisions
set out in legidlation

53 Members

Members shall ensure that all the decisions they make aein line with Courcil pdicy and
procedures for health and safety and any statutory provisions st out in legidation. This
principleisto be bornein mind by al committees and duing all contacts with employees and
members of the pubic.

54 Chief Executive

The Chief Exeautive takes overal resporsibility for the Courcil’ s health and safety performance
andin particular isrequired to ensure:

» Dedsion-making isin line with Courcil padicy and procedures for health and safety
and any statutory provisions st out in legislation

» Hedth and safety performanceis continually reviewed

» Suitable ation dans for improving hedth and safety are devel oped and implemented

» The performance devel opment framework is used to measure the performance of
Directors against smart health and safety targets and ohjectives
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55 Directors

Directors take overall resporsibility for health and safety within their departments and sphere of
influence. In particular Directors are required to:

« Implement corporate hedth and safety palicy and arrangements

« Deveop, implement and review departmenta spedfic health and safety pdlicy,
organisation and arrangements in line with the departmental risk profile

» Uphdd ou beliefs and core values and require the same from departmental
managers, supervisors and employees

» Deveop, implement and review structures and systems within the department to
promote management control, co-operation, communicétion and competence

» Usethe performance devel opment framework to measure the performance of senior
managers against smart health and safety targets and oljectives

» Develop andimplement adepartmenta health and safety action dan for continuows
improvement in health and safety

» Ensurerisk assesgnents remain suitable and sufficient and are communicated to
employees

» Ensure dfective proadive and reactive monitoring of hedth and safety at all
management levels

* Measure and review departmenta performance againgt indicators, targets and
departmental health and safety action dans

* Implement adepartmental hedth and safety audit programme and progress remedial
actions

56 Managersand supervisors

The resporsibilities of additional tiers of management are assigned by the Director in
departmenta health and safety palicies. In general where amanager or supervisor has an
operational resporsibility for the organisation a control of any Courcil undertaking or adivity,
he/she dso carries the resporsibility for doing all within his’/her power to ensure an acceptable
level of health and safety during the conduct of that undertaking or adivity. This padlicy
requirement also appli es to speciali st officers who have organisational and/or control
resporsibilities, andto schod governors. Inall cases this palicy requirement reflects the legal
duties placed onsuch persons by the aiminal law on health and safety.

5.7 Departmental Health and Safety Co-ordinators

Departmental Hedth and Safety Co-ordinators are Director appanted senior managers taking a
co-ordinating role for health and safety within a spedfic department. Their role isto co-ordinate
the health and safety eff ort acossthe department and to lead in health and safety planning,
reporting and review. Co-ordinators are required to meet onaregular basis with Directors and
Lead Health and Safety Officersto ensure health and safety plans and performance ae
continually reviewed.
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5.8 Health and Safety Team

The Corporate Services Department Health and Safety Team are appainted as the Courcil’s
competent persons providing a mmprehensive health and safety suppat service to Members and
Courcil employeses. Professional Health and Safety Officers assst departmental managersin the
conduct of risk assessments and provide mmprehensive health and saf ety advisory, monitoring
and training services, assisting in the development of health and safety arrangements. However,
neither under the terms of this palicy, nor under health and safety law, can the Hedth and Safety
Officers relieve managers and supervisors of their operational health and safety resporsibilities.

59  Workforce Development Team (HR) and Departmental HR Teams

The Corporate Services Department Workforce Development Team and Departmental HR
Teams are resporsible for co-ordinating the provision d health and safety related training to
meet corporate and departmental needs.

5.10Trade Union Safety Representatives

Trade Union Safety Representatives are fully consulted onmatters aff ecting the health and saf ety
of employees they represent, in compliance with the Safety Representatives and Safety
Committees Regulations 1977. Formal consultation with Trades Unions on health and safety
takes place on acorporate level at the Joint Consultative Committee, and where gpropriate &
departmental consultative committees/meetings.

5.11 All Employees

All employees have an important part to play, and are under alegal obligation to co-operate on
matters of health and safety. Any fail ure to fulfil hedth and safety duties and resporsibilities may
result in disciplinary action. In particular all employees are required:

» Totakereasonable cre for the hedth and safety of themselves and ahers, who may
be dfected by what they do a fail to doat work

» To co-operate with all managers, supervisors and Health and Safety Officerson
health and safety matters

« Tofamiliarise themselves with, and to ad in accordance with, any health and safety
guidance, instructions or procedures etc., which have been issued to them or
otherwise brought to their attention

» Toactinaccordancewith any safety training which has been provided to them, or any
verbal safety instructions issued to them

» Tomakefull and proper use of any personal protective equipment and clothing
provided to them, in accordance with instructions or training received. To report any
lossof, or obvious defed in, such personal protective equipment or clothing to their
supervisor or manager

* Not to take part in any horseplay or to interfere with or misuse anything provided in
the interest of hedth, safety or welfare

* Toreport any accident to themselves, no matter how minor the injury, by informing
their supervisor or manager. To be dore onthe day of accident or as ©onas possible
theredter. Also to report, to their supervisor or manager, any accident to anon
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employee whilst on Courcil premises or sites or affeded by Courcil adivities, which
comesto their attention
» Toreport to their supervisor or manager any work situation which they consider to
represent a serious and immediate danger to health and safety, or any matter which
they consider to represent a shortcoming in current arrangements for hedth and safety
» Tostrictly follow any laid dovn emergency procedures in the event of serious
imminent dangers, such asfire situations

6. Arrangementsfor Health and Safety

Corporate and departmental hedth and safety arrangements st standards, systems and guidelines
for the implementation d control measures for specific health and safety risks. Arrangements
are developed and implemented in accordance with the risk profile of individual departments and
services. A list of current corporate hedth and safety arrangementsisincluded below and this
will be added to as the need arises.

Acddent Reporting and Investigation Procedures

Alcohd at Work Policy

Asbestos Management in Darlington Borough Courcil

Bomb Threat — Guidance to Managers on Respondng to the Threa of a Bomb Attadk
Cash Handling Policy

Contractor Guidance — Health and Safety Standards for Contractors
Contractor Vetting — Health and Safety Contractor Assessment
Cross Infection Control (General)

Cross Infection Control (Caring Sector)

Display Screen Equipment Policy and Guidance

Eledrical Appliances Guidance

Event Management Guidance

Hand Arm Vibration Syndrome

Hypodermic Needle Guidance

Ladders Guidance

Ladders Inspection Procedure

Legionella— The Control of LegionellaBacteriain Courcil Premises
Manual Handling of Objects Guidance

Manual Handling of People — Managers Guidance

Manual Handling of People — Employees Guidance

Manual Handling of People — Techniques

Method Statement System and Procedure

Mobile Telephores

Mobile Elevating Work Platforms

Monitoring Health and Safety Standards Procedure, Chedklist and Report
Office Health and Safety Managers Guidance

Office Health and Safety Employees Guidance

Outdoa Workers - Advicefor Working in Hot Weather
Procurement — Health and Safety Issues in Procurement

Smoking — Managers Guide to the No Smoking at Work Policy
StressPolicy

Stress Manager Guidance

StressEmployee Guidance

Stress Generic Risk Assessments
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Substance Misuse Policy

Violence @ Work Policy

Violence @ Work Guidance — Dealing with Potentially Violent or Threatening Situations
Violence @ Work — Corporate Potential Risk Indicator System

Working at Heights

7. Signatures
The Courcil expects andrequiresall of usto sign upto health and safety. The signatures below

demonstrate commitment at the highest levels of the Courxil to this health and safety pdicy and
management system, and to the cntinuows improvement in our hedth and safety performance

Leader of the Courcil Councillor John Williams
Signature Date

Cabinet Member with Resource Management Portfolio Councillor Don Bristow
Signature Date

Chief Executive Barry Ked

Signature Date
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