COUNCIL
27th May 2004

ITEM No. 6(C)

DELEGATION OF POWERSTO
DARLINGTON COMMUNITY SAFETY PARTNERSHIP

Responsible Cabinet Member (s) -Councillor Eleanor Lister, Social Services Portfolio

Responsible Director(s) - Margaret Asquith, Director of Social Services

Purpose of Report

1

To seek delegation d existing and any adopted Local Authority enforcement powers to
officers of Darlington Community Safety Partnership in order to address crime, substance
misuse and anti-social behaviour. The powers given under accreditation would be mainly,
although na exclusively, carried ou by the Uniformed Warden service.

Background

2.

The Police Reform Act 2000(Section 40 enables Chief Constables to accredit individuals
and aganisationsto exercise certain limited pdicing powers. The Anti-Social Behaviour
Act 2003extended the range of these powers (see afull list in Table 1 below).

Certain of these powers are Locd Authority enforcement resporsibilities and the goproval of
Darlington Borough Courcil will be needed for afull scheme of delegation through the
Accaeditation process.

Information and Analysis

4. Darlington Community Safety Partnership provides arange of enforcement services on

behalf of the Partnership’s dakehalders, including Darlington Borough Courxil. This
activity ranges from the antrol and monitoring of young off enders to the use of Fixed
Penalty Noticesin relationto littering, dog fouling, car parks and residential parking bays.
The Police Reform Act and the Anti-Social Behaviour Act offer the oppatunity to increase
the range and scope of such enforcement particularly the use of Fixed Penalty Notices.

Tablel

Powers Availableto Accredited Person Request the name and address of the
person(s) acting in an anti-social manner.

Request the name and address from
person(s) invalved in aFixed Penalty
offence or any offence @using injury, aarm,
distress to another or loss or damage to
ancther’ s property.

Powers Availableto Accredited Person Confiscate dcohd from ayourng person(s)
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Contfiscate tobacco from a yourg person(s)
Remove abandored vehicles

Fixed Penalty Notices Dog Fouling

Littering

Riding abicycle on afootpath

Throwing fireworks

Behaviour likely to cause harassnent, alarm
or distress

Consumption d acohd in designated areas
Graffiti

Fly posting

Truanting (parental fines)

Making false reports of fire and sending
fal se telecommunication messages

Police Reform Act (Section 46) Offences | It isan offenceto:

a) Assault an acaredited person
b) Resist or wilfully obstruct an accredited
person

Other Powers Make traffic directions for abnarmal
vehicles

Stop wehicles for testing

Dispersal of groups causing anti-social
behaviour

. Darlington Community Safety Partnership has been perticipating in anational pilot scheme to
establish protocols for accreditation. These protocols are attached at Appendix 1.

. These protocols indicate that Fixed Penalty Notices can orly beissued onbehalf of, and with
the goproval of, the Police and the Local Authority and must comply with the enforcement
protocols of these organisations. Administration, complaints and appeds will be dedt with
onthe basis of Police powers through Police systems and Local Authority powers through
Loca Authority systems.

. Inthe case of the Local Authority enforcement systems, Darlington Community Safety
Partnership administers a fines processing system on kehalf of the Local Authority.

. A central feature of accreditationisthat Constabularies must have a‘dual key' in the tasking
and co-ordination d persons exercising palicing powers. Darlington Community Safety
Partnership is grongly placed to meet these tasking and co-ordination requirements with its
integrated Local Authority, Police Probetion, Primary Care Trust and Fire & Rescue Service
management structure.

. Theprincipa vehicle, athouwgh na exclusive, for the delivery of accreditation functions wil |
be the Uniformed Warden service.
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10. The Locd Authority powers which Darlington Community Safety Partnership seeks are the
ability to isaue Fixed Penalty Notices for:

a) Dogfouling
b) Littering

c) Graffiti

d) Fly-posting

€) Parentd finesfor truants
These aein additionto the power to remove an abandored vehicle.

11 In addition, Darlington Community Safety Partnership may wish to seek the ability to utilise
further Locd Authority powersin the pursuit of areductionin anti-social behaviour. Such
powers may include the aility to issue Fixed Penalty Notices for vehicles emisgons.

12. Although Uniformed Wardens are enployed onbehalf of Darlington Community Safety
Partnership their uniform currently only displays the logcs of the Partnership and Darlington
Borough Courcil. Uponaccareditation the uniform must include the national Home Office
approved accreditation scheme badge and a national identification and pawvers card.

13. The scheme indicates the minimum standards required of an accredited organisation. These
include asupervisory structure with pdicing inpu, suitable job descriptions, vetting
procedures, training plans and equipment.

14. Findly, the accredited arganisation must demonstrate that it has the systems and suppat in
placeto use the new powers, Fixed Penalty Notices and subsequent prosecutions. Darlington
Community Safety Partnership has been initially evaluated as meding these standards.

15. The Thematic Partnership (Community Safety) has expressed its desire to accredit officers of
Darlington Community Safety Partnership for the foll owing reasons:

a) To enhancethe aility of Darlington Community Safety Partnership to tackle aime, anti-
social behaviour and substance misuse;

b) To protect officers of Darlington Community Safety Partnership from assault or
harassment;

c) To enhancethe aility of Darlington Community Safety Partnership to suppat specific
partner’s priorities and initiatives. For example, the Local Authority ‘Litter Initiative’;

d) Toincrease officers ability to contribute to Darlington Community Safety Partnership’s
overal outcome of increasing pullic reassurance andits gedfic objectivein relationto
reducing the overall level of crime and reducing specific aimes, i.e. househald buglary
and violence against the person and wehicle crime; and

€) To tackle anti-social behaviour in al its manifestations (Table 2 overleaf ill ustrates the
weekly performance management that Darlington Community Safety Partnership intends
to undertake specifically in relation to anti-social behaviour).
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Table?2
Suggested Wardens Performance Measures 2004-2005

RUNNIING
PERFORMANCE WEEKLY |TOTAL FROM FORECASTED ANNUAL
MEASURE ACTION TOTAL 01/04/03 TARGETS* TARGET
Outcome Measure Feeling of Safety
Process Measure
o . e
%of time on patrol: ( [in the town centre 86.6%
(Jin communities 49.7%
(|after dark 82.6%
(|during the day 19.0%
Anti Social Behaviour Complaints (calls
including Youth Causing Annoyance, Complaint,
Disturbance, Police Comms, Councillor Complaints,
etc.)
Performance Measure
BVPI 126 (Burglary) No. of Domestic Surveys 100
BVPI 127 (vAP) Patrol time 90%
BVPI 128 (vehicle Crime) |Hawk eye 750
Cs2/8
Car Parks/Residents Bays
%oof environmental complaints
DE8 responded to within 24 hrs 80% 80%
FPN Littering 208
Anti Social Behaviour Activity
(Formal Warnings, FPNs, Aggressive
Begging, Noise, Nuisance, etc.)

16. The Chief Constable an charge afeefor accreditation. Accreditationwill beinitialy for 12
months and reviewed every two years thereafter. Darlington Community Safety Partnership
has received a grant from the Office of the Deputy Prime Minister to cover accreditation
costs.

Lega Implications

17. Thisreport has been considered by the Borough Solicitor for lega implicaionsin accordance
with the Courcil's approved procedures. There ae no isaues which the Borough Solicitor
considers need to be brought to the specific atention & Members, other than those
highlighted in the report.

Sedion 17 d the Crime and Disorder Act 1998
18. The contents of this report have been considered in the cntext of the requirements placed on

the Courcil by Section 170f the Crime and Disorder Act 1998 namely, the duty onthe
Courxil to exerciseits functions with due regard to the likely effect of the exercise of those
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functions on, and the need to doall that it reasonably can to prevent, crime and dsorder inits
area. It isconsidered that the contents of this report will enhance the Borough’s ability to
tackle aime, disorder, substance misuse and anti social behaviour.

Council Policy Framewor k

19. The issues contained within this report require gprova by Courcil.
Conclusion

20. Accreditation paversto dficers of our Community Safety Partnership will enable usto
tackle dl aspeds of anti socia behaviour and improve our resporses to complaints from
the pubic.

Reommmendations
21. It isrecommended that Members;
a) Note the content of the report; and

b) Suppat the request for delegated powersto officers of Darlington Community
Safety Partnership including Uniformed Wardens, Y outh Off ending Officers,
Early Interventions Team Workers and managers who may have caise to exercise
accredited paversin collaboration with Durham Constabulary.
Reasons

22. The recommendations are suppated by the following reasons:

a) Acaeditationimprovesthe level of joint working with Durham Constabulary to
tackle aime and anti social behaviour; and

b) Accredited povers will enhance the objectives and oucomes of Darlington
Borough Courxil by enabling Community Safety Partnership staff to more fully
address problems in communities and suppat specific Courcil i nitiatives such as
littering.

Margaret Asquith
Director of Social Services

Background Papers
No Background @pers were used in the preparation o this report.

Andy Errington : Extension 3273
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APPENDIX 1

COMMUNITY SAFETY ACCREDITATION
SCHEMES
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Definitions

The foll owing words used throughou this document shall have the foll owing meanings:-

“The Act” shall mean the Police Reform Act 2002.

“Chief Officer” shall mean the Chief Constable for the Police aeawhere the Community Safety
Accreditation Schemeisin operation.

“Scheme” shall mean the Community Safety Accreditation Scheme under Sedions40and 41 ¢
the Police Reform Act 2002.

“Nominated Officer” shall mean the individual duly appdnted by the Chief Officer to manage
the Community Safety Accreditation Scheme.

“Accredited Person” shall mean the individual duly appanted by the Chief Officer to carry out
the functions of community safety through the use of additional powers as part of the Community
Safety Accreditation Scheme.

“Fee” shall mean such sum charged by the Community Safety Accreditation Scheme from time
to time for the alministration d the Scheme ais natified onan annuel basis to the Police
Authority.

“Fit and proper person” isthe term contained in the Act for an acaedited person’s employer but
will include Chief Exeautives, Managing Diredors and aher identified resporsible personsin
the relevant organisations as agreed by the Nominated Officer.

“Authorised Sgnatory” shall mean the person authorised by the locd authority, other public
body or organisation seeking acaeditation undr the Scheme to sign dacuments on behalf of and

to bind the said locd authority, puldic body or organisation.
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Community Safety Accreditation Schemes

I ntroduction

The Police Reform Act 2002enables the Chief Officer of any Police Forceto establi sh and
maintain a scheme to be known as a Community Safety Accreditation Scheme. This has creaed
an oppatunity for organisations that provide cmmunity safety and seaurity functionsto apply
for acaeditation, which will enable enployeesto utili se limited paversto help them to become
more dfedivein their role. Such powers shoud orly be gplied with regard to locd community

neeals and in compliancewith locd priorities and pdicies.

The benefits of such a scheme include the standardisation d the training and vetting procedures
for thase who carry out seaurity or community safety patrols, better communicaion between the
police and external organisations, formalisation o relationships with the extended Poli ce family
and more dfedive nonpadice @mmunity safety patrols. Thiswill | ead to the prevention o
crime and anti-social behaviour. The scheme will provide reasauranceto members of the pubic
by confirming that they read the high standards <t.

It iswidely accepted that uniform presence onthe streds and aher pulic places has long ceased
to be the sole preserve of pdiceofficers and pulic demand for uniformed foot patrols shows no
sign o abating. As a mnsequence, the last decale has withessd the expansion d privately
funded seaurity patrolsin residential aress. More receantly, a variety of warden schemes have
evolved with locd authorities, howsing agencies and aher partnerships that provide community
safety patrols, utili sing paid and trained staff. Such individuals and groups were nat initially
considered to be part of the pdlicefamily.

Foll owing the introduction d the Crime and Disorder Act 1998gred steps were made in
bringing together partner organisations to work jointly to addresscommunity saf ety isaues.
Sedion 17 d the Crime and Disorder Act 1998states that it shall be the duty of ead authority to

doall that it reasonably can to prevent crime and dsorder initsarea
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The development of these “mixed patrols’ brings with it the need for assurance ato its probhity,
professonalism and the aility to deliver ahigh quality serviceto the puldic. This has off ered the
padliceservicethe oppatunity to ad as guide and close partner to ather organisations and
agencies, with the intention o harnessng the ammmitment of thase dready involved in crime

reduction and reasaurance, thus giving rise to the “extended pdicefamily”.

For the purpaoses of the Community Safety Accreditation Scheme, the Chief Constable will be
focusing uponthaose organisations that provide patrol style ammmunity safety and seaurity
functions and the powers that can be conferred uponthem. This heme does nat include
applicaions for acaeditation and use of powers relating to stopgng vehicles for emissons

testing or escorting abnarmal |oads.

Applicaions for Community Safety Accreditation are invited from all i nterested and relevant
parties within the pulbic, private and voluntary sedors in acordance with the guidelines
contained within this document. Accreditationwill be avarded in two parts, firstly for the

employer and secondy for the anployee

Applicaionfor acaeditation will be made to the Chief Constable for the aeawhere the
employeeisto operate. Accreditationwill not be valid ouside the aceediting Policeforce
boundiry and pavers can only be goplied when the accedited personis on duy, weaing the
approved uriform andin pesssesson d the identity and pavers card. Regional, national or multi-
national organisations may apply to the Chief Officer of the Forcewhere the Head Officeis
situated and list the aeas where their acaedited staff will seek to operate. The Nominated
Officer must forward such appli cations to the Nominated Officersin ather Scheme aeas where

acaeditation is being sought.

The Nominated Officer will ad on kehalf of the Chief Constable for the gplicaionand

acaeditation process

The Police Reform Act 2002

1C
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The Act introduced a system whereby persons who are not padice officers may exercise cetain
pdlice andlocd authority powers. Under Sedion 40 @ the Act it is dated that the Chief Officer
of any pdiceforcemay, if considered that it is appropriate to doso for the purposes st out in
Sedion 4(3) of the Act, establish and maintain a scheme to be known as a “Community Safety
Accreditation Scheme”.

The purposes <t out in Sedion 4(Q3) are: -

e contributing to community safety and seaurity; and
* inco-operationwith the pdiceforcefor the aeg combating crime and dsorder, puldic

nuisance and aher forms of anti-social behaviour.

Sedion 40(8) of the Act states that the enployer must be afit and proper person to supervise
their employeesin carrying out their community safety functions for the purposes of the powers
that have been granted.

Sedion 40(9) of the Act states that for an employer to become aceedited under the Scheme they

must have establi shed and maintained complaints procedures.

Sedion 411) of the Act refersto acaeditation uncer the Scheme where the Chief Officer has
entered into arrangements with any employer in resped of the carying out of community safety

functions by employees of that employer.

Sedion 41(2) enablesthe Chief Officer to grant acaeditation to any employeeof the enployer
where an appli caion has been made in the manner required by the Chief Officer.

Sedion 41(4) states that a Chief Officer shal not grant acaeditation to aperson uriessheis
satisfied: -

» that the person’s employer is afit and proper personto supervise the carying out of the
functions for the purposes of which the acceditationisto be granted;
» that the personis asuitable person to exercise the powers that will be cwnferred onthem

by virtue of the acceditation;

11
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» that the personis capable of effedively carrying out the functions for the purposes of
which thase powers are to be conferred onthem; and

» that the person hes receved adequate training for the exercise of those powers.

In addition, Sedion 415) al ows a Chief Officer to charge such afeeas considered appropriate
for considering an application for or the renewal of an acaeditation undr this sdion and/or
granting such an acaeditation.

Where the Chief Officer has granted acaeditation to an employeeunder Sedion 41,then
Schedule 5 of the Act shall have dfed. The powers detailed in Schedule 5 are set out in
Appendix A and will be gpropriate to the role performed by the enployee

Sedion 41(6) of the Act states that a person authorised or required to doanything by virtue of an
acaeditation under Sedion 41 —

» shall nat be aithorised or required by virtue of that acaeditation to engage in any
conduct otherwise than in course of their employment by the employer with whom the
Chief Officer has entered into the arangements referred to above; and shall be so
authorised o required subjed to such ather restrictions and condtions (if any) as may be

spedfied in hisacaeditation.

Save where an acaeditation has been previously withdrawn o ceaesto have dfed in
acordancewith Sedion 41(8), then the acceeditation shall remain in forcefor such aperiod as
may be spedfied in the acceditation. However, it isrecommended that the acceditation may be
renewed at any time with effed from the time 3 months prior to the acceditation lapsing
(Sedion 417)).

An acaeditation ceaesto have dfed (a) if the accedited person ceasesto be an employeeof the
person with whom the Chief Officer has entered into the arangements; or (b) if those

arrangements are terminated or expire (Sedion 418)).
Sedion 4410) states that for the purposes of determining liability for the unlawful conduct of

employees of a personwith whom a Chief Officer has entered into any arrangements for the

purposes of a ommunity safety acaeditation scheme, condct by such an employeein reliance

12
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or purported reliance on an acaeditation undr Sedion 41shall be taken to be conduct in the

course of his employment by that employer; and, in the case of atort, that employer shall fal to

betreaed asajoint tortfeasor acardingly. Any referenceto joint tortfeasors means the enployee

and employer and nd the Community Safety Accreditation Scheme.

Sedion 46 d the Police Reform Act 2002introduces new off ences, which can be coommitted

against Accredited Persons, which proteds them against obstruction and resistance and helps

them to beacome more dfedive, these ae; -

(1) Any personwho assaults: -

(@
(b)

an acaedited personin the exeaution o their duty, or

aperson asgsting an acaedited personin the exeaution o their duty,
isqguilty of an dffence and shall be liable on, summary conviction, to
imprisonment for aterm nat exceading six months or to afine not exceading
level 5 onthe standard scae or both.

(2) Any personwhoresists or wilfully obstructs: -

@
(b)

an acaedited personin the exeaution o their duty, or

aperson asdsting an acaedited personin the exeaution o their duty,
isguilty of an dffence and shall be liable on, summary conviction, to
imprisonment for aterm nat excealing one month or to afine not excealing
level 3 onthe standard scae or both.

(3) Any personwhowith intent to deceve: -

(@
(b)

(©)

impersonates an acaedited person

makes any statement or does any ad cdculated falsely to suggest that he is an
acaedited person,

makes any statement or does any ad cdculated falsely to suggest that he has
powers as an acaedited person that exceal the powers that he adually has, is
guilty of an offence and shall be liable, onsummary conviction, to imprisonment
for a term not excealing six months or to a fine not exceealing level 5 onthe
standard scde or both.

13
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Training

For an employeeto recave accedited status with additional powers a minimum level of training
must be met prior to applicaion. Thisincludes core skill straining for thase who carry out
community patrol functions which can be delivered at the employer’ s preference and pavers
training which must be delivered by trainers approved by the Scheme. The minimum level of
training sets a benchmark for training standards for al thase employed within the community

safety and seaurity industries and will i ncrease the anfidence of the pullic in acaedited staff.

The Scheme requires that training in resped of the use of powerswill only be provided by
trainers approved by the Chief Officer. Trainerswho can deliver the powerstraining cen be
obtained by contading the Nominated Officer or visiting the Cleveland Poli ce/Durham
Constabulary website. At the anclusion d the powerstraining a cetificate will be granted to
the individual.

Authorised Signatory

The Authorised Signatory is the personwhowill ad on kehalf of the employer in relation to all
aspeds of Community Safety Accreditation. The Authorised Signatory will complete dl relevant
forms and will bethe mntad point for the Nominated Officer. In additionto this, all forms and
submisgons recaved from the Authorised Signatory are legally binding. An organisation can

have more than ore Authorised Signatory so that any absences are cdered for.

Fit and proper persons

14
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Before an application for acaeditation can be granted an employer’ s authorised signatory and
employees must demonstrate that they are of previous good charader and have norelevant
criminal convictions. An Enhanced Criminal Reaords Bureau chedk must be caried ou either
prior to o at the time of applicationto show that the goplicant is a suitable personfor
acaeditation. Thisisrequired to provide confidenceto the puldic by showing that employers
and employees are gpropriate to carry out the role granted by the Scheme. In the cae of private
companies, the owner and any diredors will also be subjed to Enhanced Criminal Record
Bureau chedks. Spent convictions must also be disclosed. Those cnvictionsthat will result in a

fail ed appli cation are outlined in Appendix C but could aso be subjed to the Appeds procedure.

For an employer to be accedited, the authorised signatory on kehalf of the organisation and their
manager will be subjed to chedks prior to acaeditation being granted.

Changesin staff and suspension of accreditation

All changesin acaedited staff must be natified in writi ng to the Nominated Officer not more
than 7 days from the date of that change. The employers may themselves suspend an employe€s
acaeditation at any time withou prior referenceto the Chief Officer. This shoud be mnsidered
when managing miscondtct, although the employer must natify the Nominated Officer within the
agred period. Shoud an acaedited person ke mnvicted of arelevant crimina off ence (Appendix
C) during the period d hisor her acaeditation, it is recommended that suspension d
acaeditationis considered and will be reviewed by the Nominated Officer, who at all times
shoud engage in dialogue with the individual’s employer. Furthermore, an employer must notify
the Nominated Officer of any circumstances that would reasonably chall enge the individual’s
status as a “suitable person’. Where any person's acaeditationis modified or withdrawn, the
Nominated Officer giving natice of modification a withdrawal, shall send a @wpy of the naticeto
the amployer resporsible for supervising that personin carrying out the functions for the

purposes for which acaeditation was granted.

Scheme L iaison

Regular contad must take placebetween the enployer and the Nominated Officer to ensure that
the Scheme is operating effedively. Thisis discussed further in Monitoring and Evaluation.

15
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Communication Systems

The amployer shall provide suitable equipment and resources to ensure adequate lines of
communicaion are avail able between the enployer, employee the locd police and the locd
authority. Thiswill ensure suppat is available and provides for acaedited persons to report
appropriate incidents edlily. A joint operating protocol (Appendix D) will clarify joint roles

and resporsibiliti es.

I nformation Sharing:

An information sharing protocol (Appendix E) will be signed between bah the employer and the
Chief Officer to clarify the information sharing arrangements, and provide aframework to

fadlit ate and govern the sharing of information, intelligence and evidence The dissemination o
intelli gence must be caefully managed and obli gations under the Data Protedion Act 1998and
subsequent associated legislation must be met. It will i nvariably be in the interests of all partners
to work towards the same @ams and thiswill only occur if free ad open lines of communication
are maintained. Links in to the tasking and co-ordination processs at alocd level, as per the
Nationd Intelligence Model, will be agreed as appropriate in individual circumstances.
Information will not be shared via email but by other appropriate means.

Seaurity

All information provided by Cleveland Police/Durham Constabulary must be stored in alocaion
which can ony be accesed by acaedited persons, and when na being used will be placead in a
seaure cdinet, within alocked room. A protocol (Appendix F) will be signed by the Chief

Officer and employer clarifying the seaurity arrangements required and to be enforced.

Monitoring and evaluation

16
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Evaluationis akey asped of any scheme and partners may wish to condict their own spedfic
evaluations but quarterly-monitoring reports will be sent to the nominated officer giving basic

detail s of the operation d the Scheme, incidents attended, pubicity, initiatives carried ou, etc.
To asdst in assessng theimpad of the scheme the report will i nclude:

* Makeup d acaedited persons by gender, age and ethnicity

e Training costs per acaedited person

e Useof powers

e Submisson d intelli gencereports

» Citizen's arrests

» Patrol Time

*  Number of Anti Social Behaviour Orders (ASBOs) applicaions asdsted

» Activity analysisincluding evidence of good padice and media coverage

» Detail s of complaints against acaedited employers’employees and their resolution

» Detail s of letters of appredation

Reaoords of incidents, duty diaries, and any other record must be kept for a minimum of seven

yeas.

The eistence and performance of any Scheme must also be included in any formal or informal
audit pdlicy andend d yea reports. Thisinformation must be sent no later than 14 days

following the end d a quarter, otherwise acceditation may be withdrawn from the employer.
nsurance

The Employer will berequired to show cetification stating they arein possesson d employer’s
liability insurance of asum naot lessthan £5,000,00@nd pulic li ability insurance of a sum not
lessthan £5,000,000.

Seaurity I ndustry Association (SIA) Licence

17
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With the development of the Seaurity Industry Asociation li censing scheme, national standards
are being set that must be @nsistent with any that are established by the scheme. Any authority,
organisation a company which isrequired to belicensed at any timein the future for any or all
of its functions must have this licencefor acaeditationto be granted, continued or be renewed.

The terms of any scheme may be anended subjed to the dedsions and standards st by the SIA.

Approved Uniform

The amployer isto provide asuitable and identifiable uniform to the anployee which medsthe
ned o the enployeeunder current Hedth and Safety legislation. Uniforms that are worn by
Accaredited Persons where Organisations are goplying for Accreditation must be gpproved by the
Chief Officer within the force aea Thase aceedited under the scheme will display ontheir
uniform the Home Office g@proved Accreditation bedge. (Appendix G)

Chargesfor Community Safety Accreditation

The foll owing charges will be made to those gpplying for acaeditation. The charges must be
paid prior to acaeditation.

Initial Applicaion (Accreditation to cover 12 month period)

Publi c Service Employer £300

Employee £40(0Or £100if CRB ched isrequired to be caried ou
by the nominated officer)

Private Sedor Employer £500

Employee £40(0Or £100if CRBched isrequired to be caried ou
by the nominated officer)

Renewa (Renewable every 2 yeas)

Publi c Service Employer £300

Employee £40
Private Secor Employer £500
Employee £40

18
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The dhargesfor Accreditation will be reviewed onan annual basis.

Accreditation Process

Accreditation of the anployer

An employer can oltain acaeditation under the schemeif they demonstrate to the satisfadion o
the Chief Constable that they are afit and roper person to supervise employeesin carrying out
the functions for the levels of acaeditation sought. Employers must gain acaeditation before

any employeewithin their organisation makes an applicaion.

The foll owing requirements are establi shed in the Act.

. The amployer is afit and poper person to supervise the carying out of the functions for
the purpase of which acaeditationisto be granted (Sec40 (8)). The padlicies and procedures

that need to bein paceto evidencethisare: -

1. Ajob description and person specification is available prior to any recruitment
to posts.

2. Arecruitment policy to bein place, outlining the vetting procedure that is
utilised for a potential employee which ensures that only suitable persons will be

employed.

19
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3. Theemployer will have an equal opportunity and a racerelations policy in
place.

4. Asuitabletraining planisin place for employees, ensuring that the training
plan encompasses the requirements for Accreditation.

5. A proper supervisory structureisin place, which will address the need for daily
direction and control of employees to include work allocation and direction,
health and safety of the employee whilst on duty, monitoring of workloads and
interaction with the police, including compliance with an Information Sharing
Protocol. Thisinformation will be evidenced by a clear hierarchical structure
and regular supervision of staff.

6. The employer shall provide suitable equipment and resources to ensure
adequate lines of communication are in place between employees and the
employer and al so the employee and the police control room, should the need
arise. This should be evidenced by any communications protocolsthat arein
place.

7. Where the power to issue Fixed Penalty Notices has been granted, a system must
be in place for the administration of the scheme and the enforcing of unpaid
fines. Fixed Penalty notices for disorder will only be applied when accredited
persons are working in close collaboration with the local police and in

compliance with agreed local protocals.

Employers have establi shed and maintain satisfadtory arrangements for the handling of
complaints (Sec40 (9)). The pdiciesand procedures that need to bein placeto evidence

thisare: -

1. The employer must establish and maintain a procedure for recording and

dealing with complaints.

Criteria Acceptable Evidence

You should have a Code of Conduct | Documents containing the Code. Documents
for employees, which isfamiliar to | containing the procedures and sanctionsif it is
your staff. breached by a member of staff.

Give details of staff and management training
on the Code and consequences of breaches.
You have a written, easy to use, Documents containing the procedure.
complaints procedure that is The stages of the process should be set out
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available to the public. It should clearly. Complainants should be ableto
include a commitment to deal with | register their complaint in a variety of ways
complaints within a specific time including in person and in writing.

limit whenever possible Documents detailing any review procedureif a

complainant is not satisfied with the initial
process should be included.

You should give staff guidanceand | Include guidance documents provided for staff.
training in handling and recording | Provide details of training in complaints
complaints. resolution for staff or management.

You keep records of complaintsand | Documents used for recording complaints and
the action taken to deal with them. any guidance provided on their use. Details of
complaints received in the last year should be
provided. Accessto inspect your complaints
records may be required by prearranged
appointment.

2. The Nominated Officer must be notified if an accredited person receives three or more
complaintsin a twelve month period or if formal actionisrequired. The Nominated Officer
will look at whether the employeeis a fit and proper person to continue to carry out the role
under accreditation. The complaints register must be maintained and available for
examination by prearranged appointment with the Nominated Officer in relation to

Accredited employers and employees.

CrossBoundary Applications

Whil st many schemes are likely to belocd in neture thereis a probability that some employers
may be national or regional organisations who are see&king acaeditation for their staff. The
Chief Officer in whose aeathe enployer hasits registered addresswill ad as dedsion-maker. If
the registered addressis overseas, then the forcein which the UK Head Officeislocaed will ad
acordingly. All such applicaionswill li st the aeasin which acaedited staff will seek to
operate. Uponrecept of such application the Chief Officer will contad the other relevant Chief
Officers of the Police Force aeas named in the gplication and seek their views within 28 days
of natification. The Chief Officer in the aeawhere the gpli cation is made will review the
representations from other forces and make the dedsion as to whether the employer shoud be
acaedited. Thiswill be binding onthe other forces; however it is at the discretion d other
Forcesto acaedit employees operating within their area therefore the Chief Officer of the aea

maintains control of locd acaeditations. Clealy the gplicaion processwill t ake longer than
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for single force gplicaions. Regional or nationa organisations that have their head dffice
within aforce aeathat does not have acceeditation schemes can apply for employer’s

acaeditationin the aeas where the anployees are to operate.

Employees working for a national or regional organisation must apply to the Forcein whaose aea
they will work. Asan example an organisation can be aceedited by one Force and this will

suffice nationaly, but their employees must be aceedited by whichever Forcethey will work in.

Accreditation of the Employer — Application Procedure

In order for asuccesgul applicaionto be granted, the foll owing procedure must be adhered to.

An Authorised Signatory, ading on kehalf of the employer shall send to the Scheme the
applicaion, the Fee the required pdicies, the purpose of intent of the organisation and an
Enhanced CRB ched or application for an enhanced CRB for themselves and 2 masgort
phaographs.

Uponreceépt of the goplicaionform and pdicies, the Nominated Officer will review the
applicaion. If required they will seek further documents from the enployer to asdst in the
granting of acaeditation. It may also be necessary for the employer’s premises to be visited and
if so the employer shall provide dl reasonable asdstancein acammodating such requests for

accCes

If any of the @&ove documents are unavail able or are not currently used by the organisation, then
the Nominated Officer may advise in the development of procedures and pdiciesto help the
applicaionfor acaedited status.

The amployer shoud take into consideration that the dedsionto grant acaeditationto an
employer is at the mmplete discretion d the Chief Constable. If the employer satisfies the
criteria of being afit and proper personfor the supervision d employeesin carrying out the
functions for which acaeditationis ought, then an Employer’s Accreditation Certificae shall be

issed.

22



10" February 2004

Period of Accreditation

An employer whois succesgul in their applicaion for acaeditation shall be aceedited for an
initial period d 12 months, with subsequent renewals every 2 yeas. Employers who are granted
acaeditation can regoply, nosoorer than 3months before the expiry date of the aurrent
acaeditation. It isthe enployer’sresporsibility to regpply for acaeditation within the
timescdes gedfied. Failureto regply prior to the expiry date will mean that any powers
granted can na be utili sed urtil further acaeditation has been granted.

Appeals Procedure

In the event of arefusal to acaedit or renew the aceeditation o an employer or to withdraw an
existing acaeditation by the Scheme there will be aright of apped in writing in the first instance
to the Chief Superintendent within the Cleveland Police€ s Community Development or Durham
Constabulary’s Community Justice Department. Such apped shoud be made within three
months of the date of refusal. Shoud the Chief Superintendent deny the gpped afurther right of
apped shall be available viathe Chief Officer whase dedsionwill be final except under Judicial

Review procedures.

Employer’s Application Form (Public and Private Sedor)
PoliceReform Act 2002 —Community Safety Accreditation Scheme

Print All Sedionsin Black Ink and Block Capitals (only completeinformation that is

relevant or obtainablein relation to your organisation)

(@ o= K="= |11 AP P

AN S . .o e e e
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Doesthe Organisation hold any professonal awards or accreditation in another area? (For

example I nvestorsin People, Beacon Status, etc)
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Name (DIreCtor OF @DOVE): ... .. . ittt e et e e e e e e et e e e e eeees

Position

Our Organisation, meding the requirements to employ such individuals that fit the aiteria aslaid
down in The Police Reform Act 2002 puisuant of Sedion 40,wish to dedare our intentionto
apply for Community Safety Accredited Status.

We areeto med the standards as laid dowvn by the Chief Constable and will only request

acaeditationfor persons deemed suitable to fulfil therole.

We have read the Cleveland Poli ce/Durham Constabulary Community Safety Accreditation

Scheme. We ayreeto comply with every requirement of these documents.
We adnowledge that fail ure to comply will result in the organisation nolonger being accepted

by the Community Safety Accreditation Scheme and ndificaionwill be given to ather padlice
forces as appropriate.
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Signed (Director or
A0V e

D L < PP
The below personis sanctioned by the organisationto ad as the Authorised Signatory.

A= 0 0 PP
10T

1D = | <

| hereby confirm that the Chief Constable will not beliable for any actions carr ied
out by an accredited person or organisation. All actions carr ied out are the
responsibility of the accredited organisation and any liability will remain solely with

that organisation.

I To a1 (I =T ox o] )
D2 =N
Signed (AUthOrised SIgNALOIY): ... ettt e e e e e et e et e e e e e ea s
D =

The mmpleted appli cation together with suppating documents shall be sent to the
Cleveland/Durham Community Safety Accreditation Scheme d: -

Safeln Tees Valley, 3% Floor, Christine House, Sorbonre Close, Thornaby, Stockton-on-Tees.
TS17 6DA.
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Data Protedion Act 1998 Personal data suppied on this form may be held on, and/or
verified by referenceto information aready held.
Accreditation of the Employee

Before an employeeof an acaedited arganisation is permitted to carry out any of the powers for
which acaeditation has been granted, the anployeemust ensure that the enployer has been
acaedited. It shoud be noted that acaeditation can ony be granted to an employeein the

foll owing instances: -

1. That the person’s employer is acaedited by the Scheme.

2. That the personis siitable to exercise the powers that will be conferred on hm/her by
virtue of the acceditation.

3. That such personis capable of effedively carrying out the functions for the purposes of
which those powers are to be conferred on him/her.

4. That such person hasreceaved adequate training for the exercise of those powers.

Accreditation of the Employee— Application Procedure

Prior to an applicaionfor acaeditation d any person, the enployer shall sendto the Scheme a
completed appli caion form along with the Fee 2 pasgort size phaographs, a cetificae stating
that powers training has been carried ou and atraining verification form. Included within the
applicaionform shoud be a ©py of the person’'s Enhanced Criminal Records Bureau disclosure
or an application form for an enhanced CRB.

Uponsuccesdul appli cation the employer will be issued with the enploye€ s Certificate of
Accaeditation, an identity card which isto be used for the purposes of applying additional powers
that have been granted and 2acaeditation badgesto be dtaded to the employeé s uniform.
Additional badges can be purchased at £1 ead.

Where the Chief Officer has granted acaeditation to an employeeunder sedion 41,then the
powerslisted in the aceeditation shall have dfed. Powers granted through the scheme shoud
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only be gplied with regard to loca community needs and in compliancewith locd priorities and

pdlicies.

Period of Accreditation

An employeewhois succesgul in their applicaionfor acaeditation shall be aceedited for an
initial period d 12 months, and foll owing renewal for 2 yeas. Accredited employers can
regpply ontheir behalf of their employees for arenewed acaeditation, nomore than 3 months
before the expiry date of the aurrent acaeditation. It isthe employer’ s resporsibility to regply
for acaeditation within the timescdes gedfied. Failureto regply prior to the expiry date will
mean that any powers granted can na be utili sed urtil further acaeditation hes been granted.

Appeals Procedure

In the event of arefusal to acaedit or renew the aceeditation d an employer or to withdraw an
existing acaeditation by the Scheme there will be aright of apped in writing in the first instance
to the Chief Superintendent within Cleveland Police s Community Development or Durham
Constabulary’ s Community Justice Department. Such apped shoud be made within three
months of the date of refusal. Shoud the Chief Superintendent deny the gpped, then within ore
month of that dedsion d the Chief Superintendent, afurther right of apped shall be available via

the Chief Officer whase dedsionwill befinal except under Judicial Review procedures.

Transferal of Staff

Where an employeewishes to move from one accedited employer to a different acaedited
employer, they can apply to the Scheme for their acaeditationto be transferred. An
administrative charge will be gplied for the transfer. Where alditiona powers are required,

appropriate training must have been delivered in compliance with the Scheme.
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EmployeeApplication
PoliceReform Act 2002 -Community Safety Accreditation Scheme

Applicants Detail s:

N F= 0 PP
Maiden Name (if appliCabIE): .......oooviiiiiiii e
Dateand placeof Birth: ... ...

Home Address

200 B 0 o [

Previous Address(if current addresshas not been lived in for 5 years)

Home Telephone NUMDE: ... i e

Organisational POSItION: ......oiiiii e

NaME Of EMIPIOYET: ..o e e e e e et e

Employer's Address
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WOrK Telephone NUMDET: ... e e e e e e e e e e e e e e aens
1710 01 =
e 0= ]
Signature of apPliCaNT: ... e
| believethat . .is suitable for consideration for accreditation
and could exerusethe powers conferred on them by virtue of the accreditation, is
capable of effedively carr ying aut the functionsfor which those powers are to be
conferred on them, hasreceved adequate training for the exercise of those powers

and has no disciplinary isaues which would impact upon their suitability for
accreditation.

Signed (AULNOFISEd SIGNALOTY ). ...ttt e e e e e e e e e e e e e e e e
[ PP PP

The completed appli cation together with suppating documents sall be sent to the
Cleveland/Durham Community Safety Accreditation Scheme &: -

Safeln Tees Valley, 3% Floor, Christine House, Sorbonre Close, Thornaby, Stockton-on-Tees.
TS17 DA.
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Data Protedion Act 1998 Personal data suppied on this form may be held on, and/or
verified by referenceto information aready held.
Training Verification Form

I confirmthat .......ccccooeviiiiiiiis »Who has applied to become accredited under
sedion 41 d the Police Reform Act 2002has completed the minimum training as outlined
within the Scheme and the additional powerstraining asindicated below. Powerswill only
be granted when appropriatetraining has been delivered: -

Powers Trained | Training Provider

Dates

Issue of Fixed Penalty Notices for Dog Fouling, littering and
riding abicycle onafootpath

Power to request a name and addressfor Fixed Penalty Off ences
and Off ences that cause injury alarm and dstressto another
person a damage or lossof anather’s property

Power to request the name and addressof a personading in an
antisocial manner

Power to confiscaie dcohd from Y oung Persons uncer 18.

Power to confiscate dgarettes andtobac@ products from young
people uncer 16.

Power to require the removal of an abandored vehicle

Power to request a personto stop dinking in adesignated public
place ad confiscate and dspose of alcohd being consumed
within a designated public place

Issue FPN for throwing fireworks in athoroughfare

Issue FPN for buying or attempting to buy alcohd for
consumptionin abar in licensed premises by a person uncér 18

Issue FPN for consumption d alcohd in designated public place

Issue FPN for behaviour likely to cause harassment, alarm or
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distress

Issue FPN'sfor graffiti and fly-paosting.

Issue FPN to parents whose children are involved in truancy.

Issue FPN for knowingly give afalse darmto afire brigade

Isue FPN for using pulic telecommunicaions g/stem for
sending messages known to be falsein order to cause ainoyance

The power to stop cyclistsif they are suspeded of having
committed the off ence of riding on afoatpath.

Date .o

Signed (AULhOriSEd SIgNALOTY): ..ttt et eae

Date oo

Appendix A

Powers sheduled under the Police Reform Act 2002

» Iswe of Fixed Penalty Notices for Dog Fouling, littering and riding abicycle ona

foatpath

» Power to request aname and addressfor Fixed Penalty Off ences and Off ences

that cause injury dlarm and dstressto anather person a damage or lossof
ancther’s property

» Power to request the name and addressof a person ading in an antisocial manner

» Power to confiscate dcohd from Y oung Persons

» Power to request apersonto stop dinking in adesignated public place ad
confiscate and dspase of alcohd being consumed within a designated public
place

» Power to confiscate dgarettes and tobac® products from yourg people

» Power to require the removal of an abandored vehicle

Powers sheduled under the Anti Social Behaviour Act 2003

The aility to issue FPN’ s for the foll owing off ences: -

o Graffiti and fly-posting.

» Isaue Fixed Penalty Notic€ sto parents whaose dildren are invalved in truancy.

Sedion 87 d the Anti Social Behaviour Act 2003gives the aility to issue Fixed Penalty
Notices for the foll owing off ences under the Criminal Justiceand Police Act 2001 -

» Throwing fireworksin athoroughfare
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* Buying or attempting to buy alcohd for consumptionin abar in licensed premises
by aperson unar 18

e Consumption d acohd in designated pubic place

* Knowingly give afalse darm to afire brigade.

* Using pulic telecommunicaions g/stem for sending messages known to be false
in order to cause aanoyance

» Behaviour likely to cause harasgment, dlarm or distress

Also the power to stop cyclistsif they are suspeded of having committed the off ence of
riding onafootpath.

Full | egislative information regarding the éowve powers can be foundat
www.hmso.gov.uk.

Appendix B
Minimum Training Standards

The foll owing outli nes the minimum training standards for thase carying out a community patrol
function.

Roles and Responsihiliti es

Code of Conduct

Communication Skill s

Conflict Management

Assertiveness

Customer Care

Use of Radios/Phores

Reports

Pocket Note Books

Incident Recording

Statement Writing

Health and Safety

Personal Safety

Risk Asssgnents

First Aid

Fire Safety/Awareness

Diversity

Equal Oppartunities

Diversity Awareness

Anti-discriminatory Pradice

RaceRelations

Disability Relations
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The standards ouitlined below are those powers that require alditional training. Training need
only be provided in those powers that are being sought and nd all (unlessall powers have been
reguested).

Enforcement Powers

Fixed Penalty Notices for dog fouling, littering, riding abicycle onafootpath, behaviour likely to cause
harasgnent, alarm and dstress throwing fireworksin athoroughfare, buying or attempting to buy alcohd
for consumptionin abar in licensed premises by a person undyr 18, consumption o alcohd in designated
pubic place graffiti, fly posting, to parents whose dildren are truanting, knowingly give afalse darmto
afire brigade and wsing pubic telecommunicaions g/stem for sending messages known to befalsein
order to cause axngyance

Request Name and Addressfor F.P.N and dfences that cause injury, alarm and dstressto ancther person
or damage or lossof anather’s property.

Request Name and Addressof apersonading in an
anti-social manner.

Confiscae Alcohd from Y oung Persons.

Confiscae Cigarettes and Tobacm products from young people.

Require the removal of abandored vehicles

Data Protedion, seaurity, evidence gathering and case fil e preparation.

Appendix C

Criminal Convictions

Applicaions will not be acceted from those who have been convicted o cautioned for a serious
arrestable off enceincluding:

e Murder

+ Mandaughter

« Deah by redklessdriving
*  Rape

« Kidnapping

« Fireamsoffences

« Grossindecancy

e Hostagetaking

« Hijading or torture

In general, applicationswill aso bergedaed if an applicant has:
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committed any off ence (as an adult or juvenil €) which resulted in a prison sentence,
including custodial, suspended o deferred sentence and sentences rved at ayourg
offenders’ institution a community home

recaved aformal caution (including reprimands and final warnings) for arecordable
offencewithin the last five yeas

been convicted as ajuvenil e within the last five years for any recrdable offence

any other recordable off encewithin the last five yeas other than those li sted above.
(A recordable offenceis any offence held onthe Police National Computer. This
includes off ences punishable by imprisonment and ahers gedfied in the National
Poli ce Records (Reaordable Off ences) Regulations 2000

Y ou must include spent convictions under the Rehabilit ation d Off enders Act 1974 (by virtue of
the provisions of the Rehabilit ation o Off enders Act 1974 (Exemptions) Order1975 or any
involvement with civil, military or transport padice

Applicants are likely to berejeded if they have been involved in any of the foll owing:

Off ences involving serious violenceor injury (including Grievous Bodily Harm (GBH)
and Actual Bodily Harm (ABH))

Off ences involving unsoli cited violence towards others
Unlawful possesdon d wegpors, fireams or going equipped to sted
Acts of indecency and abuse or negled of children

Public Order off ences — involvement in riot, violent disorder, affray, causing intentional
harasgnent, alarm or distress

Radally motivated or homophobc offences

Burglary and dfences which involve dements or ads of dishoresty, corruption,
substantial financial gain or serious lossto anyone including theft, fraud and deception

Seriousinvolvement in drugs including possesson d a ClassA drug (heroin, morphine)
or more than ore ClassB drug (amphetamines) and/or supdying drugs of any kind

Redklessor Dangerous Driving; or one offenceof drink driving, drunk in charge, or
drugs driving, within the last ten yeas

Appendix C

Thisisaguide only. If you have douldts abou whether you qualify, plesse contad your
Nominated Officer for further advice

An applicant’s age & the time of an doffence and the gygravating circumstances surroundng the
offencewill all have abeaing in the foll owing cases:

Drunk and Disorderly — nomore than ore offence and ony after two yeas have dapsed
following a caition a threeyeas have dapsed foll owing a bindover/conviction.
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Minor drugs off ences or substance abuse — nomore than ore offence and only after two
yeas have dapsed following a caition a threefrom conviction

Common Assault — nomore than ore off ence & ajuvenil e or young adult and orly after
two yeas have dapsed from end d bindover/conviction.

Appendix D
Cleveland Police/Durham Constabulary Community Safety Accreditation Scheme

Joint Operating Protocol

BETWEEN
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and
Cleveland Police/Durham Constabulary

PURPOSE

This arrangement has been drawn upas aresult of the acceditation d the relevant Community
Safety Scheme.

The partners are the Scheme gopli cant and Cleveland Poli ceDurham Constabulary.

The purpose of this document is to formali se the interagency working relationship and joint
operating strategy between the partners. The document and its contents soud be reviewed as a
formal written memorandum between all agenciesinvolved.

Nothing in the document shoud be seen aslegally binding by any of the partners binding them to
aspedfic course of adion. It isan agreement, based upongood padice and mutual advantage,
which may be subjed to alteration. No changes sioud be made to the document without prior
agreament /consultation d both partners.

AIMS AND OBJECTIVES

The overall aims of the document are to creae amutual understanding of the day-to-day
operational isauesthat relate to the parties.

To creae dealy defined methods of communicaion.

Describe aeas of co-operation and, where gpropriate, suppat.

In order to achieve these ams all partieswill pursue the following objedives:

The aeain which the scheme will be operating will suppy amap showing the locd
neighbouhood pdicing boundries. The contad name and telephore number of the nominated

liaison dficer will beincluded.

A line of communicaionwill be ayreed for the scheme to report incidents to the respedive
police aeas and aher information that they deem appropriate.

Appendix D
The scheme will i dentify an individual to ad as liaison within the protocol, to ded with
correspondence and any day-to-day strategic isues. A senior manager within the organisation o
the scheme will sign the protocol with the nominated officer from Cleveland Poli ce/Durham
Constabulary.
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A separate protocol will be required for ead scheme operating within Cleveland/Durham and
will be signed hy the relevant parties.

COMM UNICATION

The scheme will be supgied with relevant contad and telephore numbers of the officer(s) in
charge of the relevant aregs) and anominated Liaison Officer.

In matters appertaining to every day operational isaues the scheme will have anominated contad
/ ligison dficer within the aea

Thisline of communicaionwill asgst and enable them to contad the gpropriate department for
operational matters that are not subjed to immediate response but need alower level of palice
resporse.

The Liaison Officer and Intelli gence units for the gopropriate pdlicing district will develop
suitable lines of communication and methods to exchange information. These methods must be
documented and will be via spedfied individuals within eat o the organisations.

CONSULTATION

It isimportant that the signatories liaise with ead ather in relation to any isue, which may have
impli caions for impading on any of the organisational issues for any of the parties involved.

The scheme and the pdli ce shoud agreeto convene from timeto time & the request of any party
subjed to this document, to discussany areas of operational difficulty with aview to swiftly
resolving problems.

INFORMATION SHARING

All parties recognise the advantage of sharing relevant information. Thisisto be perpetuated
and developed within the spirit of the Crime and Disorder Act 1998.

Withou timely, acaurate information, joint protocols/ partnerships will not read their full
potential. Moreover, information sharing in its widest sense will be required to ensure improved
performance and working relationships between the parties involved. Thiswill enhance “good
pradice” Information Sharing is covered in the following pdlicy.

Appendix D
Intelli gence from the scheme shoud be transmitted into pdice systems viathe Liaison Officer
and Intelli gence units of the relevant Area & gedfied at the time of acaeditation.
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However recaved, pdiceofficers will ensurethat al informationis processed dli gently and
expeditiously and that in all relevant cases, ead arganisationwill ensure that all parties are
appraised and lriefed as appropriate regarding the relevant outcomes. The objed isto encourage
positi ve working relationships.

Where palicebemme awvare of sensitive, spedfic aiminal intelli gencethere is no expedation
that thiswill be shared with the scheme.

Shoud the pdlice become awvare of any spedfic information that would lead to concern over
personal safety; the Policewill ensure that al relevant parties are avised acardingly.

The key outcomes of information sharing will be: contributing to community safety and seaurity,
combating crime and dsorder, pulic nuisance and aher forms of anti-social behaviour within

the Cleveland/Durham area

Cleveland Poli ce/Durham Constabulary undertake to dffer suppat, guidance and give alviceto

the scheme and are commiitted to buil ding excdl ent working relationships with all involved in

the Scheme.

Signed (AULNOMSEA SIGNEEOTY) .. vu ittt et e et e e e et e e et e eee e e e e e e e e e e anes

P It NI . e e e e e e e e e e

Signed (Divisional COMMBNGEN) ... ...iit i et e e e e e e e e e e e e e e e e aaaaaaaaaaaaaees
1180 =0 T

DTV o] o T

Where gpropriate:-
Signed (0N BEalf Of CDRP) ... .ot e e e e s
1100 N =2 T

D R P AT A .. e

Appendix E
Cleveland Police/Durham Constabulary Community Safety Accreditation Scheme
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PROTOCOL FOR THE EXCHANGE OF INFORMATION BETWEEN
ACCREDITED ORGANISATIONSIN ORDER TO PREVENT OR DETECT
CRIME AND DISORDER, PUBLIC NUISANCE AND OTHER FORMS OF ANTI-
SOCIAL BEHAVIOUR.

INFORMATION SHARING PROTOCOL BETWEEN CLEVELAND
POLICE/DURHAM CONSTABULARY AND ACCREDITED ORGANISATIONS

1. Parties/Signatories

Chief Constable, Cleveland Police/Durham Constabulary

Chief Exeautive (Insert relevant organisation)

It will bethe resporsibility of these signatories to ensure that:

Redistic expedations prevail from the outset

Ethicd standards are maintained

A mechanism exists by which the flow of information can be cntrolled
The integrity of the data shoud be maintained at al times

Appropriate training is given
Adequate arangements exist to ensure alherenceto the Protocol

YVVVYVY

2. Purpose

The purpose of this protocol isto fadlit ate the exchange of informationin order to
comply with the statutory duty on Chief Police Officers to implement crime reduction
strategies. In pusuance of Sedion 41(1) of the Police Reform Act 2002,and Central
Governments Acareditationinitiative, the dief officer invites participation and
partnership with Accredited Organisations to work together to develop and implement a
strategy and tadics for crime reduction.

2.1Sub Purpose

To maintain formal lines of communicaion for information sharing between Cleveland
Police/Durham Constabulary and Accredited Organisations. To ensure the discharge of
their respedive dutiesin relation to current legislation for which they will have joint
resporsibility.

For the purpase of this Agreament it is agreed that the disclosure of the following
information to Accredited Organisationsis approved in arder to prevent future occurrences
of anti-social behaviour. The purpose of sharing informationisto help Accredited Persons
tadkle anti-social behaviour within the communiti es where problems have been identified.
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Appendix E
+ Rdevant arrestabl e off ences committed within an areaof anti-social behaviour.

e Conwctions, Charges and Cautions relating to off ences, the ommisgon o which
amourtsto ads causing or likely to cause aiti-social behaviour in aress.

* Nonconvictiona datarelating to passble perpetrators of anti-socia behaviour.

» Photographsrelating to persons known to be or suspeded of being invalved in
anti-social behaviour incidents in areas where problems have been identified.

Only previous convictions not spent, as defined by the Rehabilit ation d Off enders Act
1974will be supdied, udessit isin the puldic interest to share informationin order to
prevent crimes of a serious nature..

Relevant information held by the pdlice shall be disclosed to Accredited Organisations
when dsclosure of the informationis for the purpaose of the prevention and detedion o
crime and anti-socia behaviour and apprehension and proseaution d offenders.

It is agreed that crime prevention includes the use of powers conferred by Schedule 5 of
the PoliceReform Act 2002,Sedions 23, 43and 87 ¢ the Anti-Social Behaviour Act
2003and Sedion 1 d the Criminal Justice and Police Act 2001 on prsons engagingin
anti-socia behaviour. It also includes evidence gathering for, and enforcement of, Anti-
Socia behaviour Orders.

In relation to juvenil e off enders, information relating to criminal convictions will not be
suppied asjuvenile caes are held in Closed Court; however a statement can be obtained
from the officer in the cae with an ouline of the drcumstances of the arest and charge.

N.B Informationin relationto Charges can ony be shared orcethe person hes
appeaed in Open Court to answer the Charge. There will be caes where the
Policewill charge anindividual andthe caeislater discontinued by the Crown
Proseaution Service, or adefendant isfound na guilty. In these drcumstances the
Policewill be resporsiblein kegping the agency fully appraised and that the use of
the information will therefore be restricted.

1. Proposals

All partieswill operate in acerdancewith the provisions of the Data Protedion ad 1998
and the Human Rights Act 1998.

All relevant information to suppat criminal and/or civil proceedings, which are known,

will beremrded and exchanged. It isunderstoodthat certain information, which isto be
used for a aiminal proseaution, will not be avail able to be used in civil adion urtil after
the conclusion d legal procealingsin the aimina case.
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Appendix E
Central to aproadive partnership isa dea understanding of the types of information that
arerelevant to bah perties and awarenesson the part of the officersinvolved.

All agencies will make full use of all | egal powers avail able to them i.e. use of powers
indicaed above where gpropriate and any other that the organisation hes accessto.

Where gpropriate, Police Officers will appea as withesses when legal adionis being
pursued through the Courts.

The parties will employ a problem solving approad to the issues agreed and will pursue
eff edtive resporses via mutual co-operation.

4. Detailed Proposals

It is adknowledged that there will be drcumstances where it will be relevant and
appropriate to dsclose information that will assst in the prevention and detedion o
crime and the gprehension and proseaution d offenders.

Named dficers from the respedive agencies will be designated for the spedfic task of the
effedive exchange of information and will be required to comply with current Data
Protedionlegidation.

It will be the resporsibility of the Police Liaison Officer and the Designated Officer from
Acaedited Organisations to dsclose only relevant and appropriate information and they
will be acourntable for that disclosure.

Requests for information must be made using the form agreed for this purpose. All
sedions of the form must be completed and must show an authorised signatory prior to
being direded to a Designated Officer.

Detail s of statements made by any third perties can orly be shared subjed to the third
parties consent. It will be the resporsibility of the agency that obtained the statement to
aquire the necessary consent.

5. Depersonalised Data

If the purpose can be adieved using depersonali sed information then thisis the
recommended method.

6. Personal Data —Power to Disclose
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If fail ure to share personal information means the objedive of the arangement could na
be atieved then ead party shoud consider whether they have the power to disclose.
This may be by;

Appendix E
> Consent
»  Wherethereisan ower-riding pullic interest or justification for disclosure.
> Use of the non-disclosure exemptions contained within the Data Protedion Act
1998
> Use of Sedion 115 & the Crime and Disorder Act 1998

7. Extent of Personal Data Disclosed

Disclosure of personal data must be relevant and orly the minimum amourt required for
the purpase and can orly be used for the purposein which it is suppied.

The identity of the originator must be recorded against the relevant data. No seandary
use or other use may be made unlessthe cnsent of the disclosing party to that seaondary
useis ought and granted. Disclosure must be compatible with the seoond dita protedion
principle:

‘Personal data shall be obtained orly for one or more spedfied and lawful purposes, and
shall not be further processed in any manner incompatible with that purpose or those
purposes .

8. Review and Wedling of Data

Criteriafor the review and weealing of data must be ayreed by the partnersin acwrdance
with existing palicies and codes of pradicerelevant to that data. Retentionwill be for the
minimum period required to achieve the objedives of the projed after which the data will
be returned to the originator or seaurely disposed o .

Furthermore, the data user will review personal data & least 12 months from the date it
was last updated and removed if nolonger required o relevant.

9. Data Quality

Information dscovered to be inacairate or inadequate for the purpase will be natified to
the data owner who will be resporsible for correding the data and ndifying all other
redpients of the datawho must ensure that the @rredionis made.

Any disclosure of personal data must have regard to bah common and statute law e.g.

defamation, the common law duty of confidence and cata protedion pinciples aswell as
any relevant codes of pradice aand Human Rights.
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10. Seaurity

Partner (signatories) to this protocol must designate an individual within their
organisation to assume resporsibility for date protedion, seaurity and confidentiality and
compliancewith legislation. The designated personwill ensure that Data Protedion
registrations or natifications are in paceto cover the holding and use of personal data.

Appendix E
It is expeded that partners of this protocol will have in placebaseline seaurity measures
compliant with B.S.77991.S.0/1.E.C 177992000.

All organisations (signatories) shoud ensure that they have these gpropriate seaurity
arrangementsin place Only nominated representatives can access request information,
and make disclosure dedsions. Data shoud be stored seaurely to prevent unauthorised
accessand dsclosure.

Any changes in naninated dfficers will be natified in writing as onas pradicable dter
such a change has occurred.

11. Documentation

Disclosures and requests for disclosures must be in writing and retained. Dedsionson
disclosures reated at medings must be minuted.

12.Liaison

In addition to the standard pradices associated to information sharing, regular medings
will t ake placebetween representatives of Cleveland Police and Accaredited
Organisations.

13.Complaints and Breaches

Ead party shoud agree aprocedure to be foll owed in the event of a complaint being
recaved by any party onthe use or disclosure of persona data.

14. Amendmentsto the Protocol
Any partner may make suggestions for amendments to the protocol at any time.

To enable partners to exchange views prior to changes being made it is suggested that
such changes be discussed at the gpropriate forum.

15.Subed Access

When an agency recaves asubjed accessapplication and personal dataisidentified as
belonging to anather agency, it will be the resporsibility of the receving agency to
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contad the data owner to determine whether the latter wishes to clam an exemption
under the provisions of the Data Protedion Act 1998.

Where adata antroller canna comply with the request withou disclosing information
relating to anather individual who can be identified from that information, heis not
obliged to comply with the request unless -
Appendix E
a) The other individual has consented to the disclosure of the information to the
person making the request, or,

b) It isreasonablein all circumstances to comply with the request withou the
consent of the other individual.

In determining whether it is reasonable, regard shoud be had to: -

> Any duty of confidentiality owed to the other individual.

> Any steps taken by the data controll er with aview to seeking the consent of the
other individual.

> Whether the other individual is cgpable of giving consent, and

> Any expressrefusal of consent by the other individual.

16. Freedom of Information

Reguests under the Freedom of Information Act 2000that may involve accesto pdicy
documents and the dedsion-making process $ioud be dedt with as abowe.

Agencies are reminded that these arangements shoud be pubicly avail able.

SIgNEA. ... Date.......cooovveviiiinn,

Chief Exeautive, (Insert Organisation)
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Appendix F
CLEVELAND POLICE/DURHAM CONSTABULARY COMMUNITY SAFETY
ACCREDITATION SCHEME

ACCEPTANCE OF INDIVIDUAL RESPONSIBILITY TO MAINTAIN SECURITY OF
CLEVELAND POLICE/DURHAM CONSTABULARY INFORMATION

Informationisavital comporent in the provision d an effedive pdlicing service Cleveland

Poli ce/Durham Constabulary kegps and processes alarge anount of information that is often
sensitive in nature andis required to proted life and property, prevent and deted crime and asgst
in the goprehension and proseaution d offenders.

Whil st working with the Policeyouwill gather, use and dsclose informationfor all sorts of
reasons whil st undertaking your duties. Y oumust be avare of the implicaions for both yourself
and the organisation if you misuse that information. Youwill be alvised hov you shoud utili se
Policeinformation so that it is provided to the right people for the right purpase & the right time
ona‘neda to know’' basis.

The foll owing dedaration must be signed to signify that you accept your resporsibility to abide
by Policerequirements relating to seaurity of information at all ti mes.

DECLARATION

Information Seaurity

1. lunderstandthat | am persondly resporsible for the protedion and seaurity of all
information that | hand e, use and dsclose during the course of my work with Cleveland
Police/Durham Constabulary. | understand my personal resporsihiliti es, including the fad that |
may be held personally liable for non-compliance

Official Secrets Acts1911to 1989

1. | have beeninformed that information, da@uments or other articles proteded against
disclosure by the provisions of the Official Seaets Act 1989relating to seaurity or intelli gence,
defence or international relations, may come into my possesson as aresult of my work for the
Constabulary onterms requiring it to be held in confidence.

2. | understand that, knowing such information, dauments or other articles are so

proteded against disclosure, | may be proseauted for an off ence under the Official Seaets Acts
1911to 1989shoud | disclose withou lawful authority any or any part of such information,
documents or other articles.

3. | understand the @ove dedaration continues to apply when my work for the Poli ce has ended.
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FORENAME (S): . vveevveeeeeeeeeeeeeeeeeeeneeene e e SURNAME e
(BLOCK LETTERS):

EMPLOYER/ ORGANISATION:

Appendix G
This badge is only entitled to be worn by those enployees acaedited under the Scheme.
It must be displayed onthe dhest region d the outer garment of the uniform worn.
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